DEPARTMENT OF THE NAVY
HEADQUARTERS UNITED STATES MARINE CORPS
2 NAVY ANNEX
WASHINGTON, DC 20380-1775

MCO 3770. 2

MCRC( OR)

23 Mar 01
MARI NE_CORPS ORDER 3770. 2

From Commandant of the Marine Corps
To: Di stribution List

Subj:  MARINE CORPS FLI GHT ORI ENTATI ON PROGRAM ( MCFOP)

Ref : (a) 14 CFR
(b) OPNAVI NST 3710. 7R ( NOTAL)
(c) National Transportation Safety Board (NTSB) Regul ations
(d) MCO P1100. 73 (NOTAL)
(e) MCO P4200. 15 (NOTAL)

Encl: (1) Sanple Hold Harm ess for Air Transportation Agreenent
(2) Sanmple Hold Harml ess for M nors Agreenent
(3) MCFOP Activity Report
(4) OPREP-3 Serious Incident Report
(5) Request for Flight Authorization

Reports Required: MCFOP Activity Report (Report Symbol: MC-3770-01)
par. 4h and encl. (3)

1. Situation. To establish procedures for the MCFOP.

2. Mssion. The procurenment of highly qualified applicants for Marine

avi ation officer prograns has historically proved difficult. The

enpl oyment of aircraft can be a significant tool for stimulating interest in
and pronoting the visibility of all Marine Corps comr ssioning prograns.

3. Execution

a. Concept of Operations. MCFOP consists of designated naval aviators or
naval flight officers with the required Federal Aviation Adm nistration (FAA)
pilot’s license on Duty in a Flying Status |Involving Operational Flight
(DI FOP)
orders utilizing civilian aircraft to conduct orientation/indoctrination
flights for applicants and candi dates involved in Marine Corps aviation
of ficer
prograns. MCFOP is also used to create and enhance Marine Corps aviation
awar eness anong Centers of Influence (CO), thereby, directly influencing the
success of the Marine Corps Coll ege Rel ations Program

b. Coordinating Instructions

(1) Funding. Each Marine Corps District Commanding Oficer will be
al | ocated specific funds to offset MCFOP expenses.

Distribution: A Approved for public rel ease;
Distribution is unlimted
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(2) Required Pilot Qualifications/Certificates
(a) Because civilian aircraft are used, all flights are subject to
Federal Aviation Adninistration (FAA) requirenents listed in reference (a).

The mi nimum pil ot requirements are:

1 Being a designated naval aviator assigned as either an Oficer
Sel ection O ficer (OSSO or Assistant for Aviation Oficer Procurement (AAOP);

N

Private pilot’s certificate with appropriate aircraft ratings;
and,

3 FAA second cl ass nedical certificate.

(b) Al pilots must qualify under reference (a) [Parts 1, 61, 91],
reference (b), and reference (c) [Part 830]. Additionally, all |oca
requi renents, such as course rules and aircraft exam nation currency
requi renents, nust be net.

(3) FElight Tinme Reporting. The subm ssion of flight time is not
requi red for personnel assigned to non-operational flying billets in other than
mlitary aircraft. |If desired, personal flight tine may be submtted using a
Menor andum for the Record to CMC (ASM, via the Comrandi ng CGeneral, MCRC

(4) MCEOP Requirenents

(a) Orientation/indoctrination flights are authorized for potentia
applicants or candi dates seeking participation in, or already a participant of,
a Marine Corps officer program

(b) Orientation/indoctrination flights are designed to determ ne
the notivation and suitability for flight training of individuals as well as
their interest in aviation-related occupational fields. It is the
responsi bility of each OSOto ensure that only properly screened persons
receive a flight.

(c) Orientation/indoctrination flights are authorized, with prior
approval fromthe cognizant District Commandi ng Officer
for COs in order to enhance their know edge of Marine Corps aviation officer
pr ogr ans

(d) MCFOP orientation/indoctrination flights are authorized only

during daylight hours in Visual Meteorological Conditions. Formation flying is
prohi bi t ed.
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(e) The duration of the orientation/indoctrination flight should
not exceed one hour and nust termi nate at the point of origin with no
i nternedi ate stops.

(f) Prior to flight, each pilot will note paragraph 3.10 of
reference (b).

(g) Prior to flight, passengers shall be briefed on emergency
procedures and the proper use of energency equi pnment as outlined in the
appropriate type/ nodel pilots operating handbook

(h) Passengers nust provide the appropriate Hold Harnl ess or Hol d
Harm ess for M nors Agreenent prior to the flight. Utilize either enclosures
(1) or (2), per reference (d).

(5) Elight Training. Due to the unique requirements of the Marine
Corps Orientation Program it is essential that AAOPs take every advantage of
training to enhance safety. Due to the lack of a squadron standardization
program high visibility in the general aviation community, and flying in and
out of uncontrolled and unfanmiliar airfields, it is paramount for the AAOPs to
mai ntain a high level of flying proficiency. Due to aircraft availability
i ssues and mai nt enance schedul es, AAOPs nmay be required to utilize nmultiple
types of aircraft, each of which requires initial and refresher training. It
may be necessary for AAOPs to attend civilian training courses which wll
chal l enge and enhance the AAOPs flying skills, procedural know edge, and
cockpit resource nmanagenent.

(6) Uniforms. It is paramount that the Marine Corps flight prograns
remain visible. Since these orientation/indoctrination flights will be in
civilian aircraft, it is inportant that pilots and Mari ne Corps personnel be in
the appropriate uniformor mlitary flight gear

(7) Records and Reports. To evaluate the viability and cost
effectiveness of this program District Commanding O ficers will naintain
reports using enclosure (3). A copy will be forwarded to MCRC(ORP) within ten
wor ki ng days of the end of each quarter. Report Symbol MC-3770-01 is assigned
to this report. Detailed records, to include the nanme of the
applicants/candi dates flown, status of applications (if applicable), and other
perti nent data, should be retained by the OGSO for a period of five years.

(8) Aircraft Accident/Incident. In the event of a MCFOP aircraft
accident/incident, the non-m shap Marine or recruiting district representative
on the scene will execute the foll ow ng:
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(a) The nearest NTSB field office shall be notified by the nost
expedi ti ous nmeans avail able for NTSB/ FAA investigations. NISB field offices
are listed in the government section of the tel ephone directories in the
following cities: Anchorage, Atlanta, Chicago, Denver, Fort Wrth, Kansas
City, Los Angeles, Mam, New York, and Seattle.

(b) The OPREP-3 Serious Incident Report (SIR), enclosure (4), will be
used to notify the CMC of any accident/incident that results in loss of life,
extensi ve property danmage, and/or which may result in unusual interest by the
public news nedia or arouse Congressional interest. An initial telephonic
report will be made within 15 nminutes of becomi ng aware of the incident to the
CMC Command Center, DSN 225-7366, commercial (703)695-7366. Expeditious
reporting is essential; report with the information available at the tine to
preclude delay. |If an initial OPREP-3 SIR cannot be made by tel ephone, it nust
be made by "PRI ORI TY" precedence nessage. MCO 5740.2F establishes this
reporting requirenent. The Report Control Synbol is exenpt fromreport
control

(c) Notify, the Marine Corps Recruiting Command (MCRC) at DSN 278-
9437, comrercial (703)784-9437, within 24 hours of any accident/incident, with
the follow ng information:

=

Type of aircraft.

N

Nanmes of passengers and pilot.

(e8]

Date and tinme of accident/incident.

[

Location of accident/incident.

ot

Nat ure of accident/incident, to include extent of injuries and
damage, etc.

c. Subordinate Elenent M ssions

(1) District Conmanding Oficers are responsi ble for ensuring that MCFOP
is adm nistered in a safe, econom cal, and efficient manner. Cl ose nonitoring
shal | be maintained with observation/ recommendations sent to MCRC, as
appropri ate.

(2) District Commanding Oficers are responsible for contracting
required aircraft fromavail able commercial sources. MCFOP aircraft used by
Marine Corps recruiting activities nust not be solely contracted, or
exclusively used, by the Marine Corps. The aircraft nust be on a contract or
rental basis that allows the aircraft to be used by the general public.
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(3) AAOPs or OSOs designated to participate in this programnust first
receive specific approval fromthe CMC (ASM prior to flying civilians.
Encl osure (5) is a sanple format requesting authorization.

4. Command and Signal. This Order is not applicable to the Marine Corps

Reserve.
GAR ; | %

RY/ L. PARKS
By direction

DI STRI BUTI ON:  PCN 10203537600

Copy to:
7000110 (55)
7000124 (25)
7000093 (2)
7000099, 8145001, 8145004 (1)
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SAMPLE HOLD HARMLESS FOR
Al R TRANSPORTATI ON AGREENMENT

DATE

FULL NAME

I know that flying as a passenger in an aircraft is a potentially hazardous
activity and that | should not engage in flying unless | amnedically able. |
have been presented with an activity brief designed to informme of the nature
of the activity schedul ed and have been given the opportunity to ask any
questions related to the conduct of, or risk(s) related to, the Marine Corps
Flight Indoctrination Program | assune all risk(s) associated with flying as
a passenger on U. S. Marine Corps-operated aircraft including, but not limted
to, severe injury or death resulting fromor during said flight or flights or
from ground operations incident thereto. For and in consideration of being
permtted to fly as a passenger in aircraft operated by or on behalf of the

U S. Marine Corps as part of the Marine Corps Flight Orientation Program for
and on behalf of nyself, my personal representatives, heirs and assigns,

her eby wai ve, rel ease and discharge the United States of America and officers
and enpl oyees and ot her personnel of the U S. Marine Corps and U. S. Navy, its
representatives and successors, fromany and all clains or

liabilities of any kind arising out of mny participation in the Marine Corps
Flight Orientation Program

SI GNATURE

W TNESS W TNESS

NAME AND ADDRESS COF PERSON TO BE NOTI FI ED | N EMERGENCY
This form may be reproduced |ocally.

ENCLOSURE ( 1)
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SAMPLE HOLD HARMLESS FOR M NORS AGREEMENT

(Dat e)

(Place - OSO Address)

(Concisely give time and date of scheduled flight; Departure
Poi nt (s))

(Destination Point(s); Reason for Flight)

I (W) hereby execute and subscribe to the attached release of liability
agreenent as the parent(s) or guardian(s) of (Full Nanme and SSN of M nor
Passenger), and consent to (his) (her) participating in the Marine Corps Flight
Orientation Programon the date(s) specified above. | (W) understand that the
Marine Corps Flight Orientation Programutilizes civilian aircraft operated by
U.S. Marine Corps naval aviators to conduct orientation/indoctrination flights
for applicants and candidates for/in U S. Marine Corps aviation officer

programs. | (W) also understand that flying as a passenger in an aircraft is
a potentially hazardous activity and that applicants or candidates for/in U S
Marine Corps aviation officer progranms are not required to participate. | (W)

assume all risk(s) associated with (Full Nanme of M nor Passenger) flying as a
passenger on U S. Marine Corps-operated aircraft and participating in the
Marine Corps Flight Orientation Programincluding, but not limted to, severe
injury or death resulting fromor during said flight or flights or from ground
operations incident thereto. For and in consideration of (Full Name of M nor)
being permitted to fly as a passenger in aircraft operated by or on behal f of
mysel f (ourselves), ny (our) personal representatives, heirs and assigns,

(we) hereby waive, release and discharge the United States of America and

of ficers and enpl oyees and ot her personnel of the U S. Marine Corps and U. S.
Navy, its representatives and successors, fromany and all clainms or
liabilities of any kind arising out of participation in the Marine Corps Flight
Orientation Program

(Signature of Parent/Guardi an (address)

(Signature of Parent/Guardian (address)

(Signature of Wtness) (Signature of Wtness)
This formmay be reproduced | ocally.

ENCLOSURE ( 2)



MCFOP ACTI VI TY REPORT

Report Synmbol MC-3770-01

From
To:

Subj :

Ref :

1. Per

Commanding Officer, __ Marine Corps District
Conmandi ng General, Marine Corps Recruiting Command (O,
3280 Russell Road, Quantico, VA 22134-5103

QUARTERLY ACTI VI TY REPORT FOR THE MARI NE CORPS FLI GHT
ORI ENTATI ON' PROGRAM ( MCFOP)

(a) MO 3770. 1C
the reference, the following report is submtted:
Reporting Peri od:

Number of Indoctrination Flights:

Nurmber of | ndoctrination Hours:

Total Flight Hours:

Type Aircraft Used:

Total Expenditures:

Number of Col | eges/ Universities Participating:
Nunmber of OGSO s Participating:

Nurmber of District Naval Aviators who flew
Nunber of Potential Applicants/Candi dates Fl own:
Nunmber of COs flown:

Remar ks/ Recommendat i ons:

This formmay be reproduced | ocally.
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ENCLOSURE ( 3)
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OPREP- 3 Serious | ncident Report
(Sanpl e Naval Message)

Report Control Synbol: EXEMPT
(Classification to be determ ned by information reported.)

FROM
TO CMC, WASHI NGTON, DC //MCRC( O/ POC// ASM / CLASS // N05740//

SUBJ: OPREP-3 SERI OUS | NCI DENT REPORT/ UNI T | DENTI FI CATI ON CODE

A. MCO 3770. 1C

1. Nature of incident.

2. Note tine and date of incident (include |local time in parenthesis).

3. Location of Incident. Report the exact |ocation using the nanme of the
installation, tow, village or city, or mles to the nearest identifiable

| andmark. Use nmap grid coordinates only when other neans of identifying the

| ocation are inpracticable, then identify the nap conpletely.

4. Nane, grade, and organi zation of the individual originating the initial
report.

5. ldentification of person(s) involved, to include victinms, suspects, and
wi t nesses, including information as to their:

a. Gade or title.
b. First nane, mddle initial, |ast nane.

c. Social security nunmber (SSN) (if civilian, indicate their status; i.e.,
dependent, etc., in place of SSN).

d. Organi zation or address.
e. Sex and date of birth.
6. Status (i.e., hospitalized) and | ocation of personnel involved.

7. Destination of the organization or offices, mlitary and civilian,
conducting the investigation or point of contact for additional infornmation.

1 ENCLOSURE ( 4)
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8. Statenment as to present or anticipated reaction of the civil population to

the incident. Include present nedia coverage to date and antici pated news
nmedia interest in the incident.

9. Statenent that the local public affairs officer has or has not been
notified of this incident.

10. Further action being taken

11. A narrative summary of factual information concerning the incident, to
i nclude the extent of injuries to personnel and estimted dollar val ue of
damages or | oss.

This form nmay be reproduced | ocally.

ENCLOSURE ( 4)



MCO 3770. 2

23 Mar 01
REQUEST FOR FLI GHT AUTHORI ZATI ON
From Grade/First/Mddle/lLast Nane/ SSN MOS USMC
To: Conmmandant of the Marine Corps (ASM
Vi a: (1) Commanding Officer, USMC Recruiting Station
(2) Commanding Officer, __ Marine Corps District
(3) Commandi ng General, Marine Corps Recruiting Comrand
Subj: REQUEST FOR AUTHORI ZATI ON TO FLY I N MARI NE CORPS FLI GHT
ORI ENTATI ON PROGRAM ( MCFOP)
Ref : (a) MCO 3770.1
(b) OPNAVI NST 3710.7
1. | request authorization to participate in the Marine Corps Flight

Orientation Program per references (a) and (b).
2. M qualifications for this programare as foll ows:

a. Total Flight Time (Mlitary and Cvilian):

b. Type Equi prment/Tine in Type/Date Last Fl own: / /

c. Type of Equipnment to be flown:

d. Date Instrunment Card Expires:

e. Medical Service G oup:

f. FAA Certifications held with date:

S| GNATURE

Copy to:
MCRC( O

This form may be reproduced | ocally.

ENCLOSURE ( 5)



